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Adding a Supervisee
1) Login to your BACB account
2) Click on the “Supervisees” tab located on the far right

3) Click on the “Add BCaBA/RBT Supervisees” link to add a new supervisee

BA CB‘ Home  Profile ~  Certifications ~  Credentials ~  Welcome! ~

Welcome, Janie Jones, to the BACB Certification Gateway. This is the Gateway home page. It shows you links of available options for your account. If you feel you should see additional options please contact the
BACB using our contact form at bacb.com/contact-us/ or call us at 720-438-4321.

@ NOTICE: Your certfication wil exgire within 34 dy(s), Plesse enter your GEUs. A recertfication tab vl appesr belor aftery uing educa ave been me.
Profile Certification Continuing Education Training Recertification Certification Applications RBT Resources Supervisees

Thank you for your submission. This change will be reflected in the BACB Registry within one business day.
The list befow reflects your current BCaBA/RET supervisees. To add a supervisee, click on the "Add BCaBAIRET Supervisee”
button. To remove a supervisee, click on the "Remove” button to the left of the supervisee's name

Supervisee Supervisee Supervision  Supervisor  Supervisee

Name  Certification NumberStart Date  Type Status
0-00-00001 12/14/2017  BCaBA Active  edit
Onymous Supervisor

[ Add BCaBA/RBT Supervisee |

4) List yourself as the supervisor for a certificant (BCaBA or RBT):
« Select your “Supervisory Role”
- Add the “Supervisees Certification Number” and the “Supervision Start Date”
« Click on “Save”

Note: Only BCBAs and BCBA-Ds will have the option to select from the three supervisory roles. BCaBAs may only
select the supervisory role of an “RBT Supervisor”

Home  Profile ~  Certifications »  Credentials ~  Welcome! ~

Add BCaBA/RBT Supervisee
Enter your supervisee's certification number and first date of supervision below. First, select your supervisory role and then enter the supervisee's information.

©) BCaBA Supervisor

© RBT Supervisor

*- RET Requirements Coordinator

Supervisee Certification Number Supervision Start Date
[ReT-00-00000 [12/01/2018
iy LM BMUIS S MRes 2 I 1 o e S
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5) Once saved, the certificant(s) you are supervising will appear in the “Supervisees” tab in your
BACB account

6) Your supervisory role for each certificant will appear in the “Supervision Type” column

Home  Profile »

Certifications ~  Credentials Welcome! +

Welcome, Janie Jones, to the BACB Certification Gateway. This is the Gateway home page. It shows you links of available options for your account. If you feel you should see additional options please contact the
BACB using our contact form at bach.com/contact-us/ or call us at 720-438-4321.

@ NOTICE: Your certifcation wil exgire within 34 day(s). Pl

2
i
enter your CEUS. A recertification tab vill appear below after your continuing education requirements have been met.
[ Profile | Certification  Continuing Education  Training = Recertification | Certification Applications = RBT | Resources [ Supervisees ] }
BCaBA/RET Supervisees

The fist below reflects your current BCaBAIRET supervisess. To add a supervisee, click on the "Add BCaBA/RBT Supervisee”
button. To remove a supervisee, ciick on the "Remove” button 10 the Ieft of the supervisee's name.

Supervisee Supervisee

¥

Supervision | Supervisor Type

Name Certification  Start Date

Number

Remove Charles  RBT-00-00001 1/1/2013 | RET Supervisor factive

Ward
Remove Anne 0-00-00001  12/14/201] BCaBA

Onymaus Supervisor
Remove Jonathsn RBT-00-00000 12/1/2018| ReT

Doe Requirements

Coordinator

—_—
40 BCaBA/RBT SUpervises

7) An email will be sent to both the supervisor and the supervisee informing them of the update
8) Please allow 24 hours for this information to update in the BACB’s registry
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Removing a Supervisee
1) Login to your BACB account

2) Click on the “Supervisees” tab located on the far right

3) Click on the “Remove” button next to the supervisee’s name
4) Click “Ok”

Test Dach.com says.

Are you sure you want to remove this supervisee?

““ [ cances
Home Profile = Certifications «

Credentials

Welcome! +

Welcome, Janie Jones, to the BACB Certification Gateway. This is the Gateway home page. It shows you links of available options for your account. If you feel you should see additional options please contact the
BACB using our contact form at bach.com/contact-us/ or call us at 720-438-4321.

@ NOTICE: Your certiication wil expire within 34 day(s). Plesse enter your CEUs. & recertficatin tab will appesr below after your continuing education requirements have been met.

\ Profile | Certification  Continuing Education  Training Certification

RET | Resources | Supervisces |

[BCaBA/RET Supervisees
The list below reflects your current BCaBARET supervisees To add a supervisee. click on the *Add BCaBA/RBT Supervises”

button. To remove a supervisee, ciick on the "Remove” button 10 the left of the supervisee's name.

Supervisee Supervisee

Supervision SupervisorType  Supervisee ?
Name  Certification  StartDate Status
Number
Charles  RBT-00-00001 1/1/2013  RBT Supervisor | Active | ledit
Ward
Remove Anne 0-00-00001

12/14/2017  BCaBA
Supervisor
12/1/2018 | RBT

Active  edit
Onymous

Remove Jonsthan RBT-00-00000 Active  edit
Doe Requirements
Coordinator

Add BCaBA/RBT Supervisee

5) The certificant will no longer appear in the “Supervisees” tab

Home  Profile ~

Certifications ~  Credentials v Welcome! ~
i

Welcome, Janie Jones, to the BACB Certification Gateway. This is the Gateway home page. It shows you links of available options for your account. If you feel you should see additional options please contact the
BACB using our contact form at bach.com/contact-us/ or call us at 720-438-4321.

@ NOTICE: Your cartification will expire within 34 day(s). Please enter your CEUs. A recertification tab will appear below aftar your continuing aducation requiremants have baen met.

Profile | Certification  Continuing Education  Training Certification

RBT  Resources | Supervisees

Thank you for your submission. This change will be reflected in the BACB Registry within one business day.
The list below reflects your current BCaBA/RET supervisees. To add a supervisee, click on the "Add BCaBA/RBT Supervisee"
button. To remove a supervisee, ciick on the "Remove” button 1o the left of the supervisee's name.

Supervisee Supervisee Supervision  Supervisor Type

Supervisee. ]
Name  Certification  Start Date Status
Number.
Remove Anne 0-00-00001  12/14/2017 BCaBA Active  edit
Onymous

Supervisor

Remove Jonasthen RBT-00-00000 12/1/2018 R8T active  edit
Doe Requirements

Coordinator

Add BCaBA/RBT Supervisee

6) An email will be sent to both the supervisor and supervisee informing them of the update
7) Please allow 24 hours for this information to update in the BACB'’s registry
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Editing Your Role

1) Login to your BACB account

2) Click on the “Supervisees” tab located on the far right

3) Click on the “edit” button next to the certificant’'s name

Home  Profile ~  Certifications »  Credentials ~  Welcome! +

Welcome, Janie Jones, to the BACB Certification Gateway. This is the Gateway home page. It shows you links of available options for your account. If you feel you should see additional options please contact the
BACB using our contact form at bach.com/contact-us/ or call us at 720-438-4321.

@ NOTICE: Your certification will expire within 34 day(s). Please enter your CEUs. A recertification tab will appear below after your continuing education requirements have been met.

Profile | Certification | Continuing Education | Training | Recertification | Certification Applications = RBT | Resources | Supervisees
BCaBA/RBT Supervisces

Thank you for your submission. This change will be reflected in the BACB Registry within one business day.

The fist below reflects your curent BCaBA/RET supervisess. To add a supervisee, click on the "Add BCaBA/RBT Supervisee”
button. To remove a supervisee. click on the "Remove” button 1o the eft of the supervisee's name.

Supervisee Supervisee

Supervision SupervisorType  Supervisee
Name  Certifcation  Start Date Status
Number
Remove Anne 0-00-00001  12/14/2017 BCaBA
Onymous

Active  edit
ervisor
Remove Jonathan RET-00-00000 12/1/2018

RET
Doe

acive  ledit «
Requirements

Coordinator

Add BCaBA/RBT Supervisee

4) Select the appropriate “supervisory role” option

Home  Profile ~

Certifications »  Credentials ~

Welcome! +

Edit BCaBA/RBT Supervisee

Enter your supervisee’s certification number and first date of supervision below. First, select your supervisory role and then enter the supervisee’s information.
- BCaBA Supervisor
-/ RBT Requirements Coordinator

Supervisee Certification Number Supervision Start Date
[ReT-00-00000 |

o |
e e

5) Click “Save”

6) Click on the “Supervisees” tab to review your updated supervisory role in the “Supervisor Type” column

Home  Profile v  Certifications ~  Credentials +

Welcome! +

Welcome, Janie Jones, to the BACB Certification Gateway. This i

the BACB using our contact form at bacb.com/contact-us/ or call us at 720-438-4321.

the Gateway home page. Tt shows you links of available options for your account. If you feel you should see additional options please contact

@ NOTICE: Your carufication will spire within 34 day(s). Plesse enter your CEUS. A recertfcation tab vl appear below after your continuing education requirements have been met.

Profile | Certification  Continuing Education  Training  Recertification | Certification Applications = RBT | Resources

Supervisees

Thank you for your submission. This change will be reflected in the BACB Registry within one business day.

The fist below reflects your current BCaBA/RBT supervisees. To add a supervisee. ciick on the "Add BCaBA/RET Supervisee”
button. To remove & supervisee, click on the "Remove” button to the left of the supervisee's name.

Supervisee Supervisee Supervision  Supervisor
Name  Certification Number Start Date  Type
Remove| Anne 0-00-00001 12/14/2017

Supervisee

Active  edit
Onymous

Remove Jonsthan RET-00-00000

12/1/2018
Doe.

Active  edit

Add BCaBA/RET Supervisee

7) Please allow 24 hours for this information to update in the BACB’s registry
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